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Sec-:ltlon Landing Page

|Learning Objectives

After completing this section, you will be able to:
e Understand the Landing Page

|Getting Started

The Landing Page is the first thing borrowers see as an entrance to your catalog. This is a great
way to showcase your collections and special events. You can have up to five headings with
captions optional displaying featured authors, important holidays, new releases, etc. Four cover
images display at one time with continuous movement between titles. When the last title is reached
in one heading, the Landing Page switches to the next heading displaying related titles.

Log In

Inwood Public Library

New Releases James Patterson Children's Favoriles

This Month's Featured Author

JAMES PATTERSON

Borrowers can click a cover image to take them directly to the title details page, or use the arrows to
move between the displayed titles.




Library Administrators and the Landing Page

Before you add or change a heading on the Landing Page, you need to create the list or search you
want to display. Log in as a Library Administrator and perform a search.

Select titles one at a time: If you want to select titles one at a time from your search results, click
the Add to List button for each title. The Choose a list pop-up displays for you to create a new list
(or add to existing lists). Config is selected by default since you logged in as an Administrator.
You want to make sure you create your list as a Config. (Personal is used when you are selecting
titles for your own personal list.) Continue adding to your list until you are satisfied.

Select titles in batch: If you want to select multiple titles, use the check box on the far right of
each title. Under the Select Action drop-down, click Add to List. The Choose a list pop-up
displays for you to create a new list (or add to existing lists). Config is selected by default since
you logged in as an Administrator. You want to make sure you create you list as a Config.
(Personal is used when you are selecting titles for your own personal list.)

Choose a list

Config Personal

eil Saiman
Matural disasters
Zhristmas cookies

Create New List
Select a search: If you want to save a search for your Landing Page, perform a search and click

Save Search next to Search Results for [search term]. A pop-up box displays with your search term
prepopulated. Select the check box for save as config search and keep or edit the search term.

| Winter Spors Save

Search Kesults for Winter Spﬂﬂ( T Save a5 carfg search ) Wiew A5 List | Flow

| Sort By Relevanc = \ Select this check box to save as Config Search. Select Actian =| T

Winter sports (2007) H
By Hourassa, Harbara

Series. Get Actve!

Mo Coples al Adams (Crheck Other Locations)

Place Hald Add To List

REMEMBER: Use capital letters when appropriate. The typed name is how it displays.




To add or change headings on the Landing Page: Log in LS2 PAC with your Library
Administrator credentials. Click Library Admin’s Account in the upper right corner to open the
Landing Page Configuration page.

Only five lists can be displayed at a time. When you have reached the maximum number of lists a
message displays, You've reached the maximum number of lists that can be added to the Landing
Page. You must remove a list before you can add another. If you have less than five headings
displayed, click the link Click to add a list to expand the Landing Page Configuration.

Confiq List: Under the list types, select Config List. Under Choose a Config List click the drop-

down arrow to display all of the available config lists. Click the appropriate list name you want to
display.

Account Sumrmarny Account Activity Saved Lisls Saved Searches Confguration

Landing Fage Configuration

Mewva Tillas b
Zhristrnas cookdas X
Matural disasiars X
Select which type of list to add to the landing page

"

f
i IE
"l

Se lect the list yvou want to publish

[ Diecamber's Faatured &t J'I—Add a capfion to display over the book jackets

Under Caption type a short description. The caption displays over the book covers
on the Landing Page.

Click Add. A green banner displays at the top of the screen, Landing Page Config
Updated Successfully. Refresh the screen to display the newly added list on the Landing Page.

Confiq Search: Select the Config Search option from the list types. The Choose a Config
Search displays a drop-down list of searches saved as Config searches. Click the name of the
search from the Config Search drop-down list that you want to publish.

Add a caption describing the search, if desired. The caption will display above the book jackets on
the Landing Page. Click Add. A green banner displays at the top of the screen, Landing Page
Config Updated Successfully. Refresh the screen to display the newly added list on the Landing
Page.




New Titles: The Landing Page by default will display titles that have been added to your database
in the last year. If the time period displayed is not the time frame you want, you will need to delete
the New Titles list and re-select New Titles and the time frame you want to display

Select the New Titles option from the list types. The selection expands to display a drop-down list
of time periods. Select from the list the time period your library considers as 'new'.

Select which type of list to add to the landing page.

O Config |
G lrlfII; Search
& MNeaw Titles
C Extemal Web Service
Select the tme period to display as ‘new’ s . ; '
+—— Selectthe time frame for 'new
| This Weelk j
The carousal automatically limils the cheplay 10 50 tilks.
Display Mame
This test will show up in the tab Type the name of the list you are publishing {e.q. New Titles)
aphon
Use this to provide context below the tab [+ Caption is optional
Cptioral, 140 Charscier Limt

Under Display Name, type what you want to use as the title for this list of items in the entry
box. This will be displayed in the tab for this particular selection of items on your Landing Page.

Under Caption, type a caption in the box, if desired. The caption will display above the book
jackets for New Titles. Click Add. A green banner displays at the top of the screen, Landing Page
Config Updated Successfully. Refresh the screen to display the newly added list on the Landing
Page.

To delete headings from the Landing Page: After logging in as a Library Administrator, click
Account to open the Landing Page Configuration. Find the list or search you want to delete and
click the X’ on the far right. A green banner displays at the top of the screen, Landing Page Config
Updated Successfully. The list is removed and will no longer show on the Landing Page, but the
list or search will still be available under Config lists or searches in the Saved Lists/Saved
Searches options.




SeC:2’[I0n Search Box / Search Suggestions

|Learning Objectives

After completing this section, you will be able to:
e Understand how Frequent Searches works
e Search using shortcuts

|Getting Started

To start searching in LS2 PAC type your search term in the Search box at the top of the screen.
You can search using a single word, or type a phrase. You can search using an author's

name or a specific title. Search terms containing punctuation (asterisk, question mark, exclamation
point, dash, comma, colon, semi-colon, parentheses, forward or backward slash or a possessive
apostrophe) are acceptable. If searching using a contraction, typing won't or wont (without
apostrophe) returns the same search results. If a borrower enters a search term with no result hits,
a message displays and provides alternative suggestions, if applicable.

After typing three or more letters in the Search box the top Frequent Searches appears and/or top
relevant results for Authors, Titles, or News Feeds. The word containing the search term
highlights in a bold font.

- [ BARAka eCrge

P

Vegetable

i X\ “Vegetable™
Sardenipg




Search Suggestions

e Use quotation marks at the beginning and end of the search term for an exact match.

e All shortcuts are case specific with the exception of ISBNs, ISSNs and UPCs. Do NOT use
any spaces between the shortcut and the search term. For example, use au: or author:,
se: or seriestitles:, isbn: or actual number, etc.

e To search using a multiple character wildcard, place an asterisk (*) where you would like
to find a string of characters. For example, if you type ba*n, you might retrieve results for
Batman, Bergman, Bunyan.

Note: Do NOT use an asterisk as the first character of a search.

e To search for a term similar in spelling, type your term and then place a tilde (~) at the end
of your term. For example, if you type clap~, you might retrieve results for clop, clip, claw.




Secéuon Search Results

|Learning Objectives

After completing this section, you will be able to:
e Understand the result set
e Sort options

|Getting Started

After a borrower types their search term in the Search box, the search results return in a list sorted
by Relevance, the default sort. The number of results display under Library Catalog. If your
library has enabled Britannica, NewsBank, EBSCO, and/or World Book, the databases and the total
number of results show under Library Catalog.

Imwood Public Library

Search Mg Soach Dolexm

o Search Fosults for cans [Save Soanch) vigw Aa Lz | Fiow

i | hagarine Anc s e R —

Brearmsa m Cars life 3 : tha royal helst. (20013)
Virorid] Bl [}

o 1 Availabie
A B
o Lo leen

At | Gererad m R TOLE | Chasiee CWD - VD

—

Planas [videorecording). (2013}

F ftaind By

b Fogs Sl Dy VD

5 ©
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 Famal mo 1 Available
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» Series
b ORGSR

The bidt of All aboat. Volums X (2008)
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e
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The Sort By drop-down list provides sorting options:

¢ Relevance — Default, Google-like algorithm, not keyword: boosting if term found in title,
author, or subject field (borrower tagging and reviews also considered)

 Newly Added — Based on the most recently added titles

Note: Newly Added is determined by the date added to your library’s database via
Cataloging or Circulation and can be different from the publication date

« Publication Date — when the item was published, newest to oldest

« Borrower Rating — borrower rating listed from the highest rating to lowest rating
e Author — author’s last name in alpha order

» Title —listed in alpha order. Any titles starting with a number are listed first.

Selecting another Sort By option displays the search results instantly. To navigate through the
pages use Next and Previous found at the bottom of each page of results. If a book cover is not
available, a generic book jacket is displayed.

Use the filters on the left side of the search results to narrow the search. A breadcrumb trail of
selected filters display. To narrow by locations, click Change to the right of All Locations. Clicking
any title in the result set opens the Details page for the selected title, providing a more title
information.

Borrowers accessing the PAC from outside the library will see their home or preferred location
setting based on their login location.




Sezﬂon Third Party Vendors

|Learning Objectives

After completing this section, you will be able to:
e View available third party vendors: EBSCO, NewsBank, Britannica, World Book

|Getting Started

LS2 PAC has several third party vendors you can enable. You need a subscription with the third
party vendor and provide the credentials to a TLC Administrator for the service to be ‘turned on’.
The services currently available are: EBSCO, NewsBank, Britannica, and World Book.

EBSCO

If your library subscribes to EBSCO, borrowers can access articles and journals pulled from
edournals, eBooks, and print subscriptions that have been published by various sources, such as,
Publishers Weekly, Library Journal, New York Times, Forbes, among others.

EBSCO has been renamed Magazine Articles to reflect the type of search, but it can be renamed
whatever you want to call it. Contact TLC Support to assist in your request.

Click the Magazine Articles heading, and then click the title in the search results to view the article
in a new tab. If no further information is available, the title will not appear as a link.

NewsBank

If your library subscribes to NewsBank, borrowers can access Web-based news and information
resources that cover current issues and events and a wide variety of other subjects from around the
world. NewsBank currently has 350 newspapers online with 150 million articles

NewsBank has been renamed Newspaper Articles to reflect the type of search, but it can be
renamed whatever you want to call it. Contact TLC Support to assist in your request.

Click the Newspaper Articles heading to display the search results.




Library Cafalog Search Resulls for tropical storms

Magazes Artches Sext By Maraeasl Dt 7

Hews Artiches =D

Berarraca : Texas communities brace for another round of heavy rainfall
Workd Book Arsoriated Press State Wire: Arcarsas (AR) - Jume 16 2015 - 5568 Words

DALLAS [AP) — Thi eastem hall of Texas was prepanng for reriwisd fooding &5 Tropcal

Academic Reseries Stormn Bill approached the stale's Guil Coast, The National Hurrcane Conter pradiclsd the
storm would maks landfall Tussday moming Sommwhans bibwnsin Bathn Bay, south af
Copus Chresti, and High lland, just up the coast from Gabwesion, Gahwsion County
oificial already have dingcted voluniary evacusation of th ow-lying Bolves Penirsula
whisnd Hurficands ki wipsd oul most struchunes in 2008

The Latest: Tropical Storm Bill headed toward Texas coast
Assocised Press State Wre Arkardas (AR - Jure 16, 2015 - 484 Words

500 a m. (COT) The Houston Indapandent School Dstnct has announced that dsinet
schools and offices will be closed Tuesday as a precaulionary measura as Texas prepares
for Tropical Stonm Bill i make landdall. School officials say they've delarmened tha haanwy
rainfall predated foe parts of he Houston area may make driving dangarnous Tuesday
afiernoon. Schoots and olfices are expected to re-open 8l their reguiarny scheduled tme
Wednesday. Tropecal Storm Bill s expacted

The Latest: Houston schools close as storrm heads for Texas
Assoried Press Slale Wee Atuarsas (AR - June 16 3015 - 442 Words

B05am. COT The Houston Independant School District is closing schools and offices as
o précaution s Texas prepares for Tropacal Storm Bl to make landfall Destrict officials
sy heavy rain could make drving dangarows on Tuesdiy aftemoan. Schools and offices
are axpached ko re-open o their regular imas Wednesday  Regular classes ended al the
end of May but some Howston compuses have been running summer school classes. since
sarly June. Tropscal Storm Bl is

Click the title to view the article in a new tab. If no further information is available, the title will not
appear as a link.

R ows=kan A ——

America’s News

Hurricame Carlos stays offshore while moving up Mexico coast

Aadssiated Pidid State Wirs: Flodds [FL) - Tusadig, Sane 15, 2015
Adthsers BERNANDVNG HERNANDET Aasceiiilind Prids

ACAPLCD. Manco (AP = Schools stayed closed and sheliers slood ready along Menco's southwestsm coast Monday whels bumcans Carlos swirisd offshore. batbenng beaches with
Fegh w4l wared

Thi abarm grow hack rilo 3 masgenal Pume aee bl th U 5. Matisnal Fuse e Coter 0 i wark Bosly 1 (e 1o beopse 8 41we Favea by Widraridiry whal ravshre soughly paesiiel b the
coasting and brushing past the 0 Vallaria regon.

Carlos waes Lanbered about 100 maers (185 kiomaeters | southwest of P por <y of Lazaeo Cardenas kale Monday wath top susBaned winds. of 15 mmpgh (130 bphl. e Fumcans Cenber sasi
Thei ST wilrh Fradwiney wil-Aorisesil Shout € mgh (3 kph)

Bag warew ¢ Pl up by U a8orm Eiihad A2 apuit o over the wesiiped, faamping Boaly and aaiking Seay sors than & dozen small palesfrond huts, and sliong winds. knot ked down
st iredrs and| balboands Fo magor damage of eaths wine reporied

Cfficials saed schools would be chosed Monday and wped sesscdents 10 stay maste thesr Bomes. Authontes. for Gusseno state sad 507 shefters, nchuding 98 in Azapulco. hadl been
prapuanid £ cdrilal e

Raawy accarmadatiorm of 610 10 meches (1585 25 3w poriakie st s Mg o, wath 2 chards for g ta 85 inche (37 contameben) in some ankas. the Hurc ans
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Britannica

If your library subscribes to Britannica , borrowers can access hundreds of thousands of articles,
videos, images, biographies, and websites pulled from several editors and expert contributors.

Inwood Public Library

Library Catalog Seanch Results for pelsonous frogs

Magazine Arbckes

Pewd. Articies

poison frog
Brtarvec i @ 3

posison frog | (family Dendrobatides),  also calied posson dart frog,  @an-poson fog | o
‘Worid Book patson arrow frog  any of approxemeadedy 180 spacies of Mew

A aderne Resennes. eharus _"_og

chanus fog | akse calied Swamp Iree rog | of swamp cncket frog (| Psaudacns ), any of
sipwirnl spacks of ros ogs belonging ta the tamiy Hylidae
common frog

common frog | (Spedws Rana lemporana ), larpaly ledrastnal fog (lamily Ramnidasa)
matiee 1o Europe, Trom Greal Brilam 1o central Russa. 1L e known in

Click the Britannica heading and then click the title to view the article in a new tab. If no further
information is available, the title will not appear as a link.

World Book

If your library subscribes to World Book, borrowers can access early learning to advanced
research through a diverse list of possibilities, such as Discover, Info Finder, Living Green, and
more. Click the World Book heading to display the search results. Selected databases are

reflected in a drop-down list on the left side of the search results. Click a database from the list to
narrow your search.

Inwood Public Library

Trogs K Search Mo Goarch Qptions

Library Cataiog Search Resulls for frogs
Magazne frtcles
Mews Aricles FI'IJﬂ
Ertanrca Al
Workd Bk m Frog s a small, tailass animal wih bulgeng eyes
A aderni Resenes

Frog life cycle

e
Workd Book Databace
(i Foder - Mast frogs mate and produce heir babies in walar
ETE
Advancad
E&:m Frogs of the Arabuko-Sokoke Forest, Kenya

o

Webshe
Kuds
Living Graen Dascripions of the frogs and some of the ofher inhabitants. of the Aratukoe-Sokoke fores]
Eepirt i P in Karya
]
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Section Browse Virtual Shelf

5]

|Learning Objectives

After completing this section, you will be able to:
e Understand the Browse Virtual Shelf

|Getting Started

Once a borrower has performed a search and clicked a title to display the title details, the Browse
Virtual Shelf feature provides the option to view similar items before and after the initially displayed
titte. The Browse Virtual Shelf button opens the shelf and allows the borrower to ‘browse the
shelf’ without actually going ‘into the stacks’.

Pyramids! : 50 hands-on activities to experience ancient
Egypt
by Hart, Avery
m Add To List Browse Virtual Sheif
Summary
Tediry™s kods. o bty axpanoncs e wondars of amcent i Games, food, clothang and creatye
s el vvodv ©hadngn n B axplocabon of G 0 & ancnd
Details Lexile Measure
W30 “irtugl Sholl x
All Copias
Title
Réas Pyramadsl 50 hands on o bl &
Related Authors MOUNTAING [P
i - i 3 [r— gy e B e =
More Info P % ient & AT RE VY e o e
Publication Info
Tetal Hoids 0 -h:lh R —
Total Check Outs. &
Form of Content
MARS B ] ek

The selected title displays in the middle of the shelf. Clicking any book cover on the shelf opens the
title details for that title. Clicking any book spine moves the associated title to the center of the
shelf. Using the forward or backward arrows slides the next group of books. The format of each
item displays below the item on the shelf. Click Close when you are finished browsing.

12




Section Refinements

6

|Learning Objectives

After completing this section, you will be able to:
e Filter results using refinements

|Getting Started

Refinements, located on the left side of the screen, provides a way to narrow your search.

L52Kd Lagla

Imwood Public Library

frogs B0 Search Ao Search Ooton
Libwary Catalon m Soarch Results for frogs (Save Seanch) hew Al List | Fiew
Miagacrree At s 5ot By Rsbercarce * St Aoty *
e At es
Britareec a Math adventure to the moon (2005)

e Bk

Saniih Lo

A ncderne FEseihes

1 Availabda
ik
AT Lo aton
Bl ¢ Career sl m Aod Ta List 1 Dary Rsarwe - JOVD
B resie
Letter factory adventures. [videorecording] The letter machine rescus team
Fiterad By (2014)
(030 A=t
¢ Fomad
- Al
T 1 Awallable
ASer Clanal
. B St Location
A, S m AN TOLNE | Cravem OVD - JOVD
Arvwhin ey
Arvyeas Jees
Adlu iy Bty Talking words factony (2003)
= $how ore
= Seres Senes Leap Frog
L o
Sty DA
i) 2 Available
TR 10T D00
— Adwif Location
¥ ot hon m Aod To List Crisesd VD - JOVD
F L Chbi SChRrENCE
¥ Contribuior Roie Learn to read at the storybook factory (2008)
» Conlend Rating
¥ Prigishe ion, ¥Rl Series Leap Frog
¥ Subgect
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The Format refinement is the default, and opens displaying the number of results found for each of
the formats related to the borrower’s keyword. Click any of the refinement headings to expand the
refinement. A Show More link indicates there are additional refinements for the associated
heading.

Clicking a refinement from the list changes the borrower’s search results. The selected refinement
name appears below Filtered By and the refined search results display. Remove the selected
refinement by clicking Remove.

RDA Express

For libraries using RDAExpress, additional refinements display: Audience Characteristics, Content
Rating, Media Characteristics, Music Characteristics, and Contributor Role.

14




8907“0” Title Details

|Learning Objectives

After completing this section, you will be able to:
e View Details
e Add a borrower review
e View Novelist Select
e View MARC record

|Getting Started

Title Details displays details about the title, but also offers the borrower an option to view All
Copies, Reviews, Related, and More Info.

Details

The Details option provides Title, Authors, Subjects, and more information. For those libraries
using RDAExpress, Media Characteristics, Music Characteristics, Content Ratings, and Form of
Content display. If Reading Level Integration is enabled, the Lexile Measure, AR Reading Level,
AR Interest Level, AR Points, and/or AR Quiz Number displays.

Boy Scout handbook.
by Boy Scouts of America.

m Add To List Browse Virtual Sheif

Shelf Location at Washington

Collecticn Shelf Lecation Status
durrenile Mon-Fichon 4 356 43 BOY Checked In
Jurrenile Mon-Fickon 4 356 43 BOY Checked In
i Title
Details Boy Scout "
All Copies
P Authors

Raviews Boy Scoues. of Amanca

Related Publication Info
rving. Tex. | Boys Scouts of America

More Info £2008

Subjects
Total Holds: 1 By Seous of
Todal Check Outs: 12

ISEN
STENEIEESI00S (k. paper)

MARC Resord

Click the link under any of the headings to initiate new search results.

15




|All Copies

All Copies provides a list of the copies for all of your configured locations displaying the collection,
shelf location, and status for each item.

Harry Potter and the Half-Blood Prince
by Rowling, J. K.

m Add To List Browse Virtual Shelf

Shelf Location at Washinglon

Collection Shelf Location Status
- hdeirerrs. Fa: Bon JR I TeansR
W & Wi Childrers. Ficnon JR Checked In
Dotails
All Coples
Reviews
Related
Mese Infe
Tolal Holds: 1

Total Check Cuts: 378

MARC Record

Reviews

Reviews displays reviews provided by borrowers and/or from various sources, such as, Publishers
Weekly, Booklist, School Library Journal, and others. The number in parenthesis indicates how
many reviews are available.

Frogs

by Martin, James

m AddTolist  Browse Virtusl Shelf

Add Nerw Rawiew
= Borrower Reviews (2]

Loved the pics
W W W W by B Smith
LS Thiss haes greal photos
Datails AWESOME!
- e e ke e by Frogges
All Copies
Ths has e best piclures i distinguish Between the different spedes
Ravidws
v Editorial Reviews [2)
Rnlated
More Info
Tednl Holds: 0

Totnl Check Outs: T

MARC Record

16




Click the arrow to expand the reviews. Click Add New Review to write a review about the title.

Depending on your library settings for Borrower Reviews, a written review posts immediately or
awaits approval by a Library Administrator. To remove borrower reviews in LS2 PAC, log in as a
Library Administrator and go to Reviews for a selected title. Click Remove for each review you
want to delete.

Related

The Related option provides ratings and reviews, recommendations, similar books, related books,
and tags, when applicable. This option will only be displayed if your library has enabled NoveList
Select and/or LibraryThing.

Private Vegas
by Patterson, James

Add To List Browse Virtual Shelf

Reader Reviews and Ratings

Book 2
a5 2 H 5 1
Reader Rating: #itfic | 408 reviews )
Pl pevisoms. 0 (BB
Datails
Books in This Sernaes
T s
All Copies Private Datective Agency novils
Reviews — g
_— JANES PATTERSON
More Info

Tolal Holds: 3

Tolal Check Quts: 0

b 1. Private 2. Private: #1 suspect 3. Private games 4. Private London
MARC Recod

Tres sevies includes tithes. that James Patterson hus co-wilhen wilh populsr memationsl suthors

More Info

The More Info option provides Summary, Awards, Title Profiles, Chapter Excerpts, Table of
Contents and information about the Author, when available.

17




WHERE THE WILD THINGS ARE Where the wild things are
e - by Sendak, Maurice

Place Hold Add To List EBrowse Virtual Shelf

STORY BAD) PCTRES Y MALRICE SO0 » Summary
Book v Awards
~ Title Profile
Characters
c MNamsa Max
Details Gandear « Puts on his wolf costume, to scary people; gats mto trouble and sent to his room;
i lorast starts to grow in his room; continweas the fun in his room
All Copies Genre
: + Fiction
Reviews « Juvenile
= Fanalasy
Related + Humorous
Toples
More Info « Monsters
+ Humorous
=« Badlime
" + Dreaming
Tolal Holds: O o Enliing
Total Check Quts: 83 + Magic
MARC Record

IMARC Record View

Clicking the MARC Record link opens the MARC record dialog, displaying all of the MARC
information; Field Description, Field #, Indicators, and Field Data. The option to print is also
available.

MARC Record 3

Flald Description | Fiald # | H | 12 Fhald Dats

L B3 LOR Bud0dpaemn MOG34 1 4500
_'Cu:.':ll o oCmE 1300

SN B o ol I

:;* 1 ;l.’!!- . .2|]--:I‘!-‘-'5'|l‘?.5-2lll:illl

Foea Data o0l 11T e B 00N 0 g

LS Cand ip] T ia ‘)6-']:‘35?3'4-6

Laca CHE fas Izocmin 1 300

EEN v} Tals 1T

BN o Tl TIOR8 k)

Local Fiec # ikl 113MNE T TLE =

= -

The MARC Record link is an optional feature
Note: You can also access the MARC Record view by adding /marcrecoradview? before the

resourceid=[resourceid]. Using this method does not require the MARC Record link to be enabled
to access the MARC record directly.
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8

|Learning Objectives

After completing this section, you will be able to:
e Log in to your account

|Getting Started

The Log In area is found on the upper right corner of the screen. LS2 PAC offers many options
using library credentials.

L52 Kethh  Libewy Home Poge  Inwosd Commrnity heas Legin

Imwood Public Library

A Log Inis required to :

Access/change account information

Access other databases (e.g., EBSCO, Britannica, etc.)
Add Tags

Pay a Fine

Place a Hold

Save a List

Save a Search

Write Reviews

Click Log In to open the Log In to your Account form. The borrower can log in using their Library ID
and PIN, or they can create an EZ Login to make remembering their credentials easier.

19




Log In to your Account b4

Leg in with either your Library Card Humber or EZ Login

Library Card Number or EZ Lsername

FIN or EZ Password

Reimambe his

ForgoR your EX passwond?

After logging in with your library credentials, an Account drop-down list slides out to the left of Log
In. This list links to Account Summary, Account Activity consisting of Loans, Holds, Fines, and
Loan History (when applicable), in addition to Saved Lists and Saved Searches. This list provides
quick access for borrowers who want information about their account.

If there are any issues on a borrower’s account, a red circle displays next to their name. The red
circle displays a number indicating how many issues need attention. Issues may be overdue loans,
outstanding fines, or arrived holds. Clicking the red circle opens the Account Summary. The
borrower immediately can see the areas that need addressed.

LS2 Kads e—e ) Hoauis Aot = Log Out

Inwood Public Library

The borrower can create an EZ Login at any time. If a borrower has created an EZ Login and forgot
their EZ Login credentials, the Forgot your EZ password? link assists in creating a new one. For
more information on setting up an EZ Login, see the EZ Login section.

The Remember Me check box, when selected, retains your login during your session. You will not
be continually prompted for your information if Remember Me is selected.
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|Learning Objectives

After completing this section, you will be able to:
e Understand tagging
e Addtags
e Remove tags

|Getting Started

Tagging is the process of assigning personal keywords ("tags") to items. Tags are located on the
Details page. LS2 PAC has two different types of tagging: Borrower and Dynamic.

Borrower tags are entered by borrowers as they search. If the borrower has not previously logged
in to their account, a log in dialog box prompts for their library credentials. The borrower clicks Add
New Tag in Title Details. An entry box opens for the borrower to type a search term relevant to the
result. Multiple tags can be entered under one title.

Gardening by heart : the extraordinary gift of an
ordinary garden
by McGreevy, Joyce

Add To List Browse Virtual Shelf

Shelf Location at Washinglon

Book Collection Shelf Location Satus
At Mo Fietion 635 MCGREEWY Checked b
Tette
il Gardening by heart | the exiraordnany gift of an ordinary garden | Joyc e Mo Greewy
A Cogian Authors
Révieas Me Grewsy Joyee
Related Fublication Info
San Frarcisco, Cald - Sierra Club Books
Maore Info &2
Subjects
Tetal Holds M Greswy, Joyce
Total Check Outs: 38
MARC Receed ’S_BN_ 2
1STR0S0510 (Bl page)
Length
uid, 160 pages

Content Rating

Juverds

Form of Content
ook

r

Tags [Add New Tag)
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Dynamic tags are automatically entered by the system as a "tag" based on the search term. The
tag immediately displays the search term used for the first item viewed in title details. If the
borrower selects any other items in the results set and views the title details, no further tagging
takes place. A new search term will restart the process.

Tags assist borrowers in locating relevant material and are used in the relevance boosting in search
results. Tags are always displayed in lowercase. Clicking a tag generates new search results
containing tags with that specific term.
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Section

10

|Learning Objectives

After completing this section, you will be able to:
e Place holds for first available and specific copy
e Place multiple holds simultaneously

|Getting Started

The Place Hold button is found on the Search Results page, the Details page, and Saved Lists in
the Account area. Borrowers can place hold on title level items or item level items depending on
your library’s setting. If on shelf holds are not allowed a message displays, Due to library settings,
holds are not allowed on available items.

Planting the seed : a guide to gardening (2002)

By Winckler, Suzanne

Book

3 Available in All Locations (view All Locations)
Place Hold Add To List
After clicking the Place Hold button a dialog box displays. If the borrower is not previously logged

into their account, a log in dialog box prompts for their library credentials.

If both title level and item level holds are allowed, the borrower is presented with the Place a Hold
dialog offering two options.

Place a Hold x

Planting the seed : a guide to gardening
Pickup Locabon | Jefferson v

Select One
® | wani the firsi available copy
| want a specific copy

Submit Hold Cancel
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« | want the first available copy: Receive whatever copy is returned to the library.

« | want a specific copy: Hold a specific copy from a selected location, collection, and shelf
location. If this option is selected, a table expands offering the different options. Select the
check box under the Hold heading for the specific copy you want. More than one check box
can be selected.

Place a Hold >

Planting the seed : a guide to gardening
s Lacation

SElact Dne
| wani the first available copy
& | want a specific copy

Hald Library Collection Shelf Location Status

Washngion Juvenike Non-Fiction J 635 484 WINCKLER

Cancel

After making your selection and choosing your Pickup Location from the drop-down list, click
Submit Hold. Regardless of which option the borrower chooses, a message displays advising
whether their hold was placed successfully. All successful holds are now located under Holds in
the borrower’s account area. If the borrower is denied approval for some or all holds, a message
displays advising which items are unsuccessful and the reason why. Some reasons why the
borrower might be denied:

o The borrower has reached the maximum number of allowed holds.
o The borrower has outstanding fines.
o The borrower already has the item on hold or checked out.

In addition to individual holds, you can also place multiple holds on the Search Results page and
Saved Lists. Select the check boxes on the far right for the individual titles you want to place a
hold. Under the Select Action drop-down, click Place a Hold. A message displays advising
whether their holds were placed successfully. All successful holds will now be located under Holds
in the borrower’s account area.




Se1C’E||0n More Search Options

|Learning Objectives

After completing this section, you will be able to:
e Search using Boolean Operators (Power Search)
e Search for Reading Level Integration
e Search for Academic Reserves

|Getting Started

A More Search Options link displays when your library has enabled Reading Level Integration
and Academic Reserves. This link consists of three forms:

» Advanced - perform a more complex search by using Boolean Operators.
Reading Levels - perform a search for Lexile and/or Accelerated Reader
e Academic Reserves —perform a search for Departments, Courses and/or Instructors

If your library only has Reading Levels enabled, two links display: Advanced and Reading Levels.
If your library only has Academic Reserves enabled, two links display: Advanced and Academic
Reserves.

Advanced

Advanced Search Reading Lavels Academic Reserves

If you want to limit your searching locations click change. For libraries with a single location, or
limited to a single location in a configuration, this option is removed. Select whether you want to
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include any of these (search for this field OR that field), or all of these (search for this field AND
that field).

In the first drop-down list, select from one of the following: Any Field, Title, Author, Series, Subject,
Note, Tag, ISBN, UPC, or Local Call #. In the next drop-down list, select begins with, contains,
exactly matches, or does not contain. The borrower types their search term in the blank field box.
Note: If Local Call #is selected, only ‘begins with’ is available to aid in narrowing your search.

Click the Advanced Search button, or to add another search criteria, click the plus sign _= | button.
Repeat the steps as needed. You can add up to five fields of search criteria.

|Reading Levels

Advanced Search Reading Levels Academic Reserves

Reading Level Search Clear

If you want to limit your searching locations click change. For libraries with a single location, or
limited to a single location in a configuration, this option is removed. Reading Levels

allows borrowers to search and view Lexile and/or Accelerated reading levels depending on which
reading programs were enabled .

Type the Lexile Measure or Reading Level in the entry box. The range will automatically be
populated. For Lexile Measure, the range shows 100 below and 50 above the Lexile Measure.
For AR Reading Level, the range shows 0.5 below and 0.5 above the Reading Level. You can
also type your own or modify the range to meet your desired search. In addition, you can select the
AR Interest Level from the drop-down list.

It is recommended to always type a search term to get the best results. After completing your
search criteria, click Reading Level Search. Reading Level information is also viewable in Loans,
Holds, Saved Lists, and Loan History in the account area of LS2 PAC.

On the search results page, a breadcrumb displays at the top, followed by the titles matching your

search criteria. The refinements on the left can help to narrow the search results. Lexile Measure
and/or AR Reading Level display on the individual results.
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(33 | Seaich Resalts fof bugs, AR Raading Laval: 3 - 3.5 (Save Saarch) View As List | Flow

R E—— . Salact Action ¥
e Articles
Bt a Bugs : poems about creeping things (2007)
Werkd ek e By Harnson, Danod |
A aderne Reser AH Feadng Leved 3.3
Biook 1 Avallabile in All Locations res s Locations

Eugs in My Hair?! (2010)

Bl Ceneral 3 5"
AR Readng Level 1.2

2 Avallable in Al Locations e s Locat
2 Y
¥ AU Asd To Lt
?-"‘ Eug:! bugﬁ! hugs.! {1008
RG5! )
By Dussheg, Jerrster

. Senes Eyewilness Readers
o ||.,-=:.- Measure 6200, AR Readig Level 3.2
B ool 2 Available in All Locations fiew ai Locations

—— Bugs! bugs! bugs! [ 1908)
» AR Inleres] Leve Senes. Evewilness Reades

AR Readirg Level 3.2

Book 1 Available in AN Locations (uew a3 Lecat

oo
Aplent

» Senes

For Accelerated Reader, click the title to view the AR Points, AR Interest Level and, if enabled,
the AR Quiz Number under the title details.

Bugs! bugs! bugs!
by Dussling, Jennifer

Add To List Browse Virtial Shelf

Lexile Measure

AR Reading Level
5%

AR interest Level
Details =
All Copies '“f R
Reviews

AR Quiz Humber
Related 43830
Maore Info Tags (Add Hew Tag)
Total Halds

Total Chack Duts

For those libraries who display the 521 and/or 526 field, the reading level information associated
with the MARC record displays under the Reading Program heading, or your customized heading.
TLC recommends turning off the 521/526 field unless your library displays additional reading
programs, such as Reading Counts! or Fountas, and Pinnell.
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Cookie's week
by Ward, Cindy

Place Hold Add To List Browse Virteal helt

Laxile Maasise

0L

0% AR Reading Level
51
AR Interest Level
Dwetails LG
All Copies AR Polts
o
Revigws o
Flated J"ﬂ Q‘_'-_lll Humber
Mare Info
Titha
Cockia's, wesk 1l Cirdy Wi - lugirated by Tormie daPaola
Tolal Hokds: 0

Authors
Ward, T

Total Chack Outs 0

Fublication Infa

M Yoak - Penguin Putnam Books for Woung Flesders, 1047, o 1008

Primary Audisnce

17

K-3 Foletl LEdany Resoures

P00 L

S 521!_’.5_25 field l:lls_plays here for
Oy — P /addltlnnal Reading Programs
Reading Frnura_m

Accelraled Reader AR LG 1305

Reading Courts RC 1710

Academic Reserves

Advanced Search Reading Lavels Acpdemic Resenies

Click the View All Reserves button to display all items on reserve, or refine your search using the
location filter and/or drop-down lists for Department, Course, and Instructor.

Limit your locations by clicking change next to Searching all locations. For libraries with a single
location, or limited to a single location in a configuration, this option is removed.
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Use the drop-down list to select a Department, Course, and/or Instructor. Only one option can be
selected per field. When you are finished, click View Reserves.

Your reserves display on the search results page. On the left side you find the total number of
results associated with your selected criteria. The search results show the selected criteria:
Department, Course, and Instructor.

Search Results for Reserves

1 A world on fire : Britain's crucial role in the American Civil YWar (2012)

Book

1 Available in Reserves
Departments

HIS - Hestory x Add To List

Battle cry of freedom : the Civil War era (1928)

Book

1 Available in Reserves (Show Additicnal Copies)

Add To List

For those titles that have more than one copy, borrowers can click Show Additional Copies when
available to go to All Copies to view additional copies available that are not on reserve.
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Section :
Locations

12

|Learning Objectives

After completing this section, you will be able to:
e Limit results to specific locations

|Getting Started

All Locations, located below Searching on the left side, allows the borrower to refine their search
results to a specific location or locations. Click Change to select the check box for each location
you want to limit. Click Save. All Locations updates to the number of selected locations, retained
throughout the borrower’s current session.

Imwood Public Library

SR—

Library Catalog m Saparch Resuts for gardening [ Save Search) View A8 List | Flow
Mgz e Bt s s = e
P, Arn ey
Bt & q Gardening hints & tips (1996)
Workd Book * 3 By Greemavood. Fippa
Ac pdemic Reserves ‘T-
Book 1 Available in All Locations (wes as Lo atices)

Seanching
Al Linc slices Change m A To List

i Solact Lochhons 1 Saarch E3

Gereral
Hsande Select All | Cloar Selections
Chenveland Jetlarson Tayloe

 foae Garfieid Lncein Trufran

Boo )

., Haorer Roosewel Washirglon

— ;

ey B e Ang

-
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|Learning Objectives

After completing this section, you will be able to:
e View a quick summary of your account
¢ View/change contact information and library PIN
e Create/edit EZ Login credentials

|Getting Started

Account Summary displays the following areas: Summary, Contact Information, Library PIN, and
EZ Login or EZ Username/EZ Password. Borrowers access these areas by logging in

Summary

Summary provides a quick overview of any issues needing immediate attention and a summary of
any items on loan or pending holds. The borrower sees their contact information, library card or ID,
expiration date and status, and EZ Login information, if created. Click the View links to go directly

to a specific area.

Eeanu's Aooount (g D Sintus Active
Aztoiard Sumenary ALpo Artvity S Lam Saed Teacirad
TNy i

Contpct Informmaton 3 s reeed pour eSenon
Litsrary PN Fius birvm | wmrdue e w Lo
5 Fican e SO0 w7 e e F uir
EZ Legn s v 1 v Bk i\
e demiy i
v ] paredie %
lzna, Keanu
ComEnCt infoermarsn
e
Litwary Card o 1D
peraton Dale D5T1000
el e
EZ Lagin
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Contact Information

Contact Information allows borrowers to change their contact information. After the borrower
makes the appropriate changes, they must enter their Library PIN or EZ Login Password into the
Library PIN field box and then click Save. A message advises, Your information was saved.

Keanu's Ao (Lo Ou Sintus: Active

Astount Summany Ascount Acthity Saved Listy Saved Searchas

Ed# Vour Comsct Infodmation

Library PIN

Library PIN allows borrowers to change their Library PIN. From Account Summary click Library
PIN. On the Library Pin page type the new Library PIN in the appropriate box. Confirm the New
Library PIN by typing it again. Type the borrower’s Current Library PIN in the box. Click Save. A
message advises, Your Library PIN has been changed.

Heanu's Accownt o o Sastus: Active

AZCoUnt SUmmany ACCount ATty Seved Lisis Sved SeThes

Changs Library PN
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|EZ Login

EZ Login allows the borrower to create an EZ Login with an EZ Username and EZ Password. The
following tips will help borrowers with creating an EZ Login:

« The EZ Username is not case-sensitive and can be used with a combination of any letters,
numbers, and/or symbols. For example, 123456, 1luvBks!, Luv2Read.

« Some systems allow borrowers to have a maximum of up to eight characters. The EZ
Password is case-sensitive and can be used with any combination of uppercase letters,
lowercase letters, numbers, and symbols. For example, 123456, 1luvBks!, Luv2Read.

Eeanu's Accound Lo

Crweta EX Legin

m s

When the borrower is finished typing the EZ Username, EZ Password and confirming the EZ
Password, click Save.

Note: If you do not see the EZ Login option, but instead see EZ Username and EZ Password,
you already have an established EZ Login. If you are not sure of your EZ Username, go to

Account Summary. At the bottom of the screen, under the heading EZ Login, your EZ Username
displays.

Borrowers will not be able to create an EZ Login for schools using LDAP.

EZ Username

EZ Username allows borrowers to change their EZ Username. Type the New EZ Username and

the EZ Password in the appropriate boxes. Click Save. A message advises, Your EZ Username
has been updated.

Note: The borrower’s Current EZ Username displays on the Change EZ Username page.
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Keanu's ASCOUnt (Log o) Status: Active

ACCount Summany Account Activity Saved Lisis Saved Searches

Change EZ Username
Summary

Curr
Contact information Current EZ Usemama: ions

Library PIM Kaw EL Usaemamma™
EZ Usarmame
EZ Password

EZ Password”

For ued iy pusjodad |

Forgot your EX pasyaond?

=

EZ Password

EZ Password allows borrowers to change their EZ Password. Type the New EZ Password in the
box, and type the New EZ Password again to confirm Type the borrower’s Current EZ Password or
Library PIN in the box and click Save. A message advises, Your EZ Password has been changed.

Imwood Public Library

) - oo

Keanu's Account (Log Ou) Status: Active
Account Summary Account Activity Saved Lists Saved Searches
Change EZ Password
Summary

Contact Information New EZ Password”
Library PIN
EZ Username )

Confrm New EZ Password™
EZ Password

Cument EZ Password or Library PIN®

F0 e o Py [ [elde

Frgot your B2 password?
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Se1CZII.On Account Activity

|Learning Objectives

After completing this section, you will be able to:
¢ Renew loans
e Suspend and cancel holds
e Pay fines

|Getting Started |

Account Activity displays the following areas: Loans, Holds, Fines, and Loan History (if enabled).

Borrowers access their account information by logging in. Click the drop-down arrow, located next

to the [Borrower’s first name Account] and select Account Activity or the individual area they want
to access.

|Loans

Under Loans, the number of loans and overdues are summarized. A list of items currently checked
out of the library displays, along with the respective due date, followed by the number of days
remaining before it is due.

Available options:

e Sort By: Click the Sort By arrow to select a different sort by option. Options include:
Status, Title, and Author.

o Details: Click the title to view the Details page. Click Back to Results to return to Loans.

¢ Rate: Hover over the stars to rate the title and click the desired number of stars. Five stars
is the highest rating.

e Write Review: After rating an item, the option to write a review displays. Click the Would
you like to write a review link. The review form displays.

e Print Loans: Click the Print Loans button. A new window opens with the list of items to
print.

¢ Renew Loan: Click the Renew Loan button. A new due date displays. If the item could
not be renewed, a message advises the issue.

« Batch Renew: Select the individual check boxes on the far right, or to select all of the
items, click the check box located to the right of Renew. Click the Renew link. New due
dates will display. If some titles could not be renewed, a message advises the issue for the
individual title.

e« Download: If an eResource was not automatically downloaded to the borrower’s device,
the Download button* is available.
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*Note: The borrower will see the Download button for the associated eResource in their
account only if your library has purchased elntegration for Borrower Services.

Loans: 6 Overdue: 2 & Prnt Loans
Sort By Status -

Lego Star Wars (Xbox 360) : the complete saga. (2007)

Due 06/09/2015 - Overdue
Videogame

Star Wars (Xbox 360) The force unleashed. Il (2010)

Due 05/09/2015 - Overdue
Wideogame

o

Star Wars : ultimate duels (2011)
By Kent, Lindsay

AR Reading Level 69

Due 06/23/2013 - 8 Day(s) left

Under Holds, the number of holds and status are summarized. A list of items along with their
status/position in queue and pickup location displays for each title.

Arrived - item available for pick up by the date and location shown
In Transit - item is being transferred from one library location to another library location
Position In Queue - represents the number of borrowers in front of them.

If elntegration for Borrower Services has been purchased, the borrower can check out arrived
eResources.
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Holds: 2  Arrived: 1 -
Sort By Status
Magic in the park (2014)

¢ Lexile Measure: 530U, AR Reading Level: 38

Status: Arrived
Boak Pickup Location Jefferson by 06M11/2015

) Return of the Jedi : the storybook based on the movie.
T (1983)

Status: In Transit
Pickup Location Jafferson

The grilling season (1997)

By Davadson, Diane Mol

Position In Queue: 1
Baak Pickup Location Jefferson

&l Hold or Suspend Uink

Available options:

Sort By: Click the Sort By arrow to select a different sort by option. Options include:
Status, Queue Position, Title, and Author.

Details: Click the title to view more information on an individual item. The borrower will be
redirected to the Details page.

Rate: Hover over the stars and click the desired number of stars you want to give this item,
five stars being the highest rating.

Write Review: After rating an item, borrowers are offered the option to write a review. Click
the Would you like to write a review link. The review form displays.

Print Holds: Click the Print Holds button. A new window opens with the list of items. Click
Print.

Suspend Until: This allows the borrower to postpone an item(s) until a later date. Click
Suspend Until for individual items, or to select all of the items, click the check box located
to the right of Cancel Hold and then Suspend Until. A calendar opens allowing them to
select a month and day.

Suspended [along with the requested suspended date] appears and the Suspend Until
button changes to Re-activate. When the hold has reached the date the borrower has
selected, their item is no longer suspended and placed back in the queue position.

Note: Borrowers cannot suspend holds that have a status of Arrived or In Transit.

Re-activate: If the borrower would like to get back in line sooner than the suspended date,
click Re-activate for individual items, or to select all of the items, click the check box located
to the right of Cancel Hold and then Re-activate.
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¢ Cancel Hold: Click Cancel Hold for individual items, or to select all of the items, click the
check box located to the right of Cancel Hold. Click the Cancel Hold link.

Fines

Under Fines, any outstanding fines due on the account is summarized. A list of items and
comments, when applicable, are shown along with the date and fine amount. The last fine incurred
displays first.

Fines: $21.99 & Prit Eines
Sort By Date v

Title | Reazon for Fine Date Fine

Pirkie promise by Kann, Viclona D6 157201

Finkalicious and the cupcake calamity by Kann, Victona D51

1wy 0D SChdod

Available options:

e Sort By: Click the Sort By arrow to select a different sort by option. Options include: Date,
Title, and Author.

o Details: If the fine is related to a book, click the title to view the Details page. Click Back to
Results to return to Fines.

e Print Fines: Click Print Fines if you want to print out a list of the fines.

e Pay Fines: If your library is using Authorize.net or another eCommerce vendor, select the
check box(es) for the fines the borrower wants to pay, or to select all fines select the check
box located to the right of Pay Fines. Click the Pay Fines link.

Loan History

In Loan History, borrowers can view their entire loan history, if the feature is enabled. The total
number of loans is summarized. A list of items previously checked out with the respective date
displays. Borrowers can sort their loan history, view title details, rate, write a review, or even print a
list of their loan history

Available options:

e Sort By: Click the Sort By arrow to select a different sort by option. Options include:
Check Out Date, Title, and Author.

e Details: Click the title to view more information on an individual item on the Details page.

e Rate: Hover over the stars and click the desired number of stars you want to give this item
with one star being the lowest and five stars being the highest rating.

e Write Your Review: Click the Write Your Review link to add a review. The review form
displays.

e Print Loan History: Click the Print Loan History button. A new window opens with the list
of items.
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Seeton

15

|Learning Objectives

After completing this section, you will be able to:
e Save a list
e Understand Saved Lists options

|Getting Started

LS2 PAC provides an option for borrowers to save for selected titles for future reference, to email to
others, or export the list into a Bibliography format. There is no limit on how many lists borrowers
can save.

After performing a search if the borrower wants to save items from their search results, they can
click Add to List. This button is found on each search result under the availability. Borrowers can
save multiple items by selecting the individual check boxes located to the right of the title. To save
all of the items listed on that page, select the check box next to the Select Action drop-down and
then choose Add to List from the drop-down list.

If the borrower has not previously logged in to their account, they are prompted for their library
credentials. A dialog box appears, allowing them to choose a list or create a new one.

A field box displays with the search term automatically pre-populated. Click Save to keep the pre-
populated name, or type a new search name in the field box. After saving a message displays
advising, Your item(s) have been added.

Borrowers can view their saved list by clicking on the arrow next to their name in the upper-right

corner of the screen and clicking Saved Lists. The Saved Lists page displays with their lists on
the left and the results showing for the top list.
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52 Kids

Togin

Inwood Public Library

grilling Search

News Articles

Britannica

Al Ages

Academic Reserves

6 Search Results for grilling (Save Search)

Sort By Relevance

The grilling season (1997)

By Davidsen, Diane Mot

Choose a list

1 Available My List
Adult | General
Shelt Location I
Juvenie Rl A9 TOUS i Fiction - DAVID | grilling
- Format Grilling vegan style : 125 fired-up recipes to turn every bite into a
Bk backyard BBQ (2012)
i By Schiimm, John E
aResouTe
Audobock
S Baok
- Show More 1 Available i =
g Inwood Public Library
Place Hold
» Author
» Lexie
» AR Reading Level Weber's big
b AR Interest Level By Purviance, J Karen's Account (Log Out) Status: Active
b Senes
Account Summary Account Activity Saved Lists Saved Searches
1 Available
i Place Hold
» Conlent Rating
» Publcation Year View Bibsography | Share Thist | B Get RSS Link | & Print List
Subject i George Fore) grilling 0 Grilling (Rename or Delets)
» Stibje g
» Primary Audience healthy way
o By Foreman. G Sort By Title
i 125 best indoor grill recipes (2004)
e By Samon, llana
o=’ Check Avallability
Book

Remove from List

backyard barbecue and grilling (2002)

Al Roker's big bad book of barbecue : 100 easy recipes for
& By Roker, &1

-

S

Book Check Availability

Remove from List

The name of the displayed list is shown in orange font. The number to the right of the list name
indicates the number of items in the list. If multiple lists are saved, click the heading of the one you

want to

view.

Borrowers have the following options for saved lists:

Rename: Click the Rename button to change the name of your list. A pop-up displays
allowing the borrower to type a new name for their list. Type over the old name and then
click OK. A message appears advising, Your list has been renamed.

Sort By: Click the Sort By arrow to select a different sort by option. Options include: Title,
Author, and Publication Date.

Details: Click the title to view more information on an individual item in the saved list. The
borrower is redirected to the Details page.

Check Availability: Click Check Availability to view the All Copies page.

Rate: Hover over the stars and click the desired number of stars you want to give as a
rating. Five stars is the highest rating.
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Write Review: After rating an item, borrowers are offered the option to write a review. Click
the Would you like to write a review link. The review form displays.

Share This: Click the Share This link to share the list with others. Add the email
address(es). Use a comma to separate more than one addresses. Type a message, if
desired. Click Send. When your recipient(s) open the list, they can view details about the
item(s), place a hold, or even add it to their own saved lists.

View Bibliography: Click the View Bibliography link. A new window opens with the list
converted into a MLA format. Print options are available.

Get RSS Link: Click Get RSS Link to subscribe to the saved list.

Print List: Click the Print List button. A new window opens with the list of items. The list
will be automatically sorted by collection, followed by the call number in alphanumeric order.

Note: If a printing issue occurs, there could be a record in the user’s Saved Lists that had
been deleted in Library-Solution. If Housekeeping fails or did not complete can also cause
issues.

Place Hold: Click the Place Hold button. Select the Pickup Location from the drop-down
list. Next, select an option, whether you want the first available copy or a specific copy.
Click Submit Hold. A message will advise if your hold was placed successfully.

Batch Hold: Select the individual check boxes, or to select all of the items, click the check
box located to the right of Hold. Click the Hold link. A new window opens. Select the
Pickup Location from the drop-down list. Click Submit Hold. A Hold Feedback message
advises the items placed successfully.

Remove from List: Click Remove from List to remove an individual item from the list. A
message advises, (number) item(s) have been deleted.

Batch Remove: Select the individual check boxes or to select all of the items, click the
check box located to the left of Hold. Click the Remove link. A message advises, (number)
item(s) have been deleted.

Delete: Click Delete to remove the saved list. A message appears asking, Are You Sure?
Click OK. A message advises, (number) list has been deleted.




Se 1C’[6|0n Saved Searches

|Learning Objectives

After completing this section, you will be able to:
e Save a search
e Understand Saved Searches options

|Getting Started

LS2 PAC provides borrowers an option to save their searches for future reference. There is no limit
to how many saved searches borrowers can save.

After performing a search, borrowers click Save Search, located at the top of the search results,
next to Search Results for [name of search]. If the borrower is not logged in to their account, a log
in dialog box prompts for their library credentials. A field box displays with the highlighted search
term automatically pre-populated.

Ivwepend Fublic Library

I - oo

ALOtrE SumEnany Ageourt Arsay Sarewd Lios Sarewd Saarchia

Saved Searches (3)

Sort By Nams

|u., et s 5 D | — P ——

To keep the pre-populated name as is, click Save. If you want to rename the search, type the new
search name over the highlighted search term in the field box. A message displays, Your search
has been saved.
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To view the saved search, click the arrow next to their login in the upper-right corner of the screen
to display a drop-down list of Account options. Click Saved Searches.

Under Saved Searches, borrowers have the following options available.

Rename: Click the Rename button to change the name of your saved search. A pop-up
displays allowing the borrower to type a new name for their saved search. Type over the old
name and then click OK. A message appears advising, Saved Search renamed.

Sort By: Click the Sort By arrow to select a different sort by option. Options include:
Name, Date Created, and Last Update.

Re-activate Search: Click the name of your search to view the items from the saved
search. The items display on the search results page.

Get RSS Link: Click the RSS Link L located to the left of your search name to subscribe to
the saved search.

Delete: Click Delete to remove the saved search. A messages appears asking, Are You
Sure? After clicking OK a message advises, (number) Saved searches deleted.

Batch Remove: Select the individual check boxes or to select all of the items, click the
check box located to the right of Remove. Click the Remove link. A message advises,
(number) Saved searches deleted.
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|Learning Objectives

After completing this section, you will be able to:
¢ View News Feeds
e Subscribe to a RSS link

|Getting Started

News Feeds are feeds related to the borrower’s search term, populated through Web sites set up
by your library. News Feeds, also referred as RSS Feeds, often display in search suggestions.
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By clicking a title that includes a News Feed £ symbol from the Search Suggestions drop-down
list, or from a list of results, the associated News Feed page displays. The News Feed page
includes the title and the posting date. Click View Site to go to the direct source on the internet.

Qil price up after Opec halds...
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Home users can subscribe to a RSS link under Saved Searches. A News Feed ! symbol
appears next to the search name. Click the News Feed symbol to subscribe to that feed.
Borrowers using their preferred Feed Reader can receive updates delivered directly to them.

Home users can also subscribe to a News Feed through their Saved Lists. Under Saved Lists,
click the Get RSS Link. Borrowers using their preferred Feed Reader can receive updates
delivered directly to them.
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Section

eResources

18

|Learning Objectives

After completing this section, you will be able to:
e Understand the eResources process
e Understand elntegration for Borrower Services
e Place a hold for eResources

|Getting Started

OverDrive and Baker and Taylor Axis 360 are the eResource vendors available in LS2 PAC.

If you do not have an OverDrive or Baker & Taylor Axis 360 subscription, but the eResource was
flagged appropriately and contains an 856 link, the borrower sees the item as an eResource
(eBook, eAudiobook, etc). Any eResource displays Downloadable in the search results with a
More Options button. Clicking More Options redirects the borrower to the eResource vendor’s
site to check availability and processing of the eResource.

‘!l]H.'H.-L Iberia [electronic resource] (2013)

\ IgL‘I_IL_‘IH.‘_I‘ By Michener, James A
=

IBERIA

Downloadable

R TENe i CHl  Add To List

If this is the borrower’s first time downloading an eResource, additional software needs to be
installed based on the device. The vendor will provide instructions on what is needed. Once the
eResource has been downloaded the borrower has the allotted time to read/listen their eResource
according to your library's policy. Borrowers receive an expiration notice via email when their
eResource is due. Once the eResource expiration date has passed, the borrowed copy will
automatically be returned to the library.
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Subscription with OverDrive and/or Baker & Taylor Axis 360

If you have a subscription with OverDrive and/or Axis 360, once enabled borrowers see availability
for the eResource.

If the digital title’s status reads Not Available in the search results, all of the library’s copies are

currently checked out. The borrower can see how many others are waiting for this title and how

many copies your library owns. Select the More options link to go the provider’s site to place a

hold. If a hold is placed the borrower receives an email notice when the item becomes available.
Follow the instructions in the email to download the item.

@e, (izow  Pigs in pajamas [electronic resource] (2012)

. .. By Smith, Maggie
& .-. -’_ : &

Not Available 0 Borrowers waiting on 3 Copies (More options)

eBook — —
Add To List

More Options

For pre-release items, the digital title’s status reads Not Available, as well as when the title is
scheduled to be released. Selecting the More options link redirects the borrower to the
OverDrive or Axis 360 site where they can see how many others are waiting for this title with
an option to place a hold.

Garden of Stones [electronic resource] : (2013)
A By Littlefield, Sophie.

[
ﬁ Not Available This title is scheduled to release on 03/01/2013 (More Options)

eBook More Options Add To List

Once the eResource has been downloaded the borrower has the allotted time to read/listen
their eResource according to library policy. Once the eResource expiration date has passed,
the borrowed copy is automatically returned to the library.

elntegration for Borrower Services

If your library subscribes to elntegration for Borrower Services, a paid subscription through TLC,
borrowers see a Download button on eResources and are able to download immediately.

In addition, the service provides the borrower an opportunity to place a hold, cancel a hold, and
view their holds and loans in Account Activity from inside LS2 PAC. The borrower is NOT taken to
the OverDrive/Axis 360 site. The borrower needs to already have established an account with
Amazon for the Kindle (eBooks), an MP3 or WMA device (eAudiobooks), or Adobe Digital Editions
(ePub) to immediately begin downloading
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iaaiEe |, Alex Cross [electronic resource] (2009)

By Patterson, James

1 Available

Once the Download button is clicked, the borrower is asked what format they want to use to
download: eBook, eAudioBook, ePDF, ePub, among other formats. The Check Out and Download
dialog displays with the Begin Download /Download Later buttons disabled, waiting on a format
selection.

gAudioBook

Check Out and Download X

Breath of scandal [electronic resource]. (2013)
Select a Format to Download

ePub eBook

Kindle eBook

OverDrive Read (in browser)

Cancel

Once a format is selected the borrower will be able to start downloading to their device. The title
will display in the borrower's Loans in Account Activity with the due date and number of days left
on the loan. The Synchronize eBook Info link allows the borrower to sync their eResources to their
account if the eResource they downloaded is not showing. If the borrower chooses Download
Later, they can go to their Account Activity for the appropriate eResource and click the Download
button.

48




Section Additional Links
19

|Learning Objectives

After completing this section, you will be able to:
» Understand additional links

|Getting Started

Five additional links can be setup to link to YouSeeMore, a Community page, LS2 Kids, etc. Links
display on the left at the top and bottom of the screen.

Libwary Mome Pages  bnasncd Comemsandy Maess Liosg I

\' / Inwood Public Library

BASEBALIL

Under Read in, LS2 PAC can be switched to French or Spanish, changing the wording in the
interface to the selected language. Additional links show Help (connecting to Users Help) and
Privacy, if your library has opted in to TLC’s Community Google Analytics.

Last updated: 06/24/2015
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